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Course Overview

GEARS Contracts allows you to capture revenue information for a contract and allocate that
information to specific contract lines. GEARS contract revenue plans are established with

a revenue recognition method of "As Incurred”. Once contracts are set up - i.e., contract lines are
established, contract pricing is allocated, and revenue plans are established - and the contract is
activated, you can actively manage revenue accounting activity that is generated by GEARS
Contracts.

Managing revenue is the process of setting up and readying your revenue plans and revenue plan
events, and then managing these revenue plans and events as they become ready to book and are
picked up by the Contracts revenue recognition process (Accounting Rules Engine - Rate-Based
Revenue). This process is run to create accounting entries for contract revenue information for
entry into the General Ledger.

The Managing Customer Contract Revenue course discusses how to manage the revenue
recognition process for GEARS customer contract lines that are based on the rate plan and rate
sets established in Project Costing for a grant project. Upon completion of this course, you will
be able to:

Preview customer contract revenue plans and other revenue related details
Process contract rate-based accounting entries

Generate General Ledger journals for revenue accounting lines

Review project accounting journals

Course Obijectives
The following sections and lessons provide information and procedures for generating and
reviewing rate-based contract accounting entries and related journal entries:

Course Audiences and Prerequisites

Lesson 1: Reviewing Contract Revenue Information
Lesson 2: Generating Revenue Accounting

Course Summary
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Course Audiences and Prerequisites
Audience(s):

The Judiciary audiences for this course are:

e AOC DBF - Accounting Operations, Revenue

GEARS Role(s):
This course is intended for Judiciary employees with the following role(s):

e DBF Grant Accountant
e PC Grant Principal Investigator

Prerequisites:
The recommended prerequisites for this course are:

e INTZ100 Introduction to GEARS
e GR100 Understanding GEARS Grants Management
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Lesson 1: Previewing Contract Revenue Plans
Lesson Overview:

Revenue

The Contracts Workbench will enable you to view all the information related to Contracts,
Grants, and Project Costing modules through a single workspace. You can view the current status
or the required update to any major, related entity such as a contract line, a project, or an activity.

Lesson Objective:
After completing this lesson will be familiar with:

e Using the Contracts Workbench

1.1 Reviewing Revenue Screenshots

In this topic your instructor will provide an overview of GEARS pages associated with contract

revenue plans.

Contract General Information
‘OQACLE:’
| Fvertes  Man Menus > Custormes Contracty > Ceate 3nd Amend > Genaral oemation

; Contact Anunaners

Coatract Rembar, GRPOOI00000008 R Sold To Customer: ACHChagren's ButeauRogn i
Amendment Numbe: 0000000000 Contract Status: MINE
Controct Line: 1 Price Type: R
Product: GRANT-REMBURSABLE
Description: Grant Remaursadie
|
; | AmendCoand |
PC Busisess Unit MO0 Q Traraachon Limiy Review Limis
fulang Lt 100.000.00 Padem Linwt Chacking
[xscount I0: Retamage I
. Tieted Pricing Tisted Pricng
) Asackiod kes meyssaten [ 1o | B 100 O gy D1
[fectve Dane Sunis Aate Selection Rate Set
101012002 B | A v  RiteSel v 68 Q Ras S # =
\ Axsocisted Projocts & Acities Bepscates | B 1o B vty U 1,
*Progect Descrpbion *Actwity Descnghion
| © ococdaddnononn Q M GRAIT & GotAna Ol
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Rate Set — Target Transaction
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Project Transaction List

OrRACLE
favortes  Mam Menw ) Progect Costrng + Trarsaction Defegons » Transaction Lst

Transaction List

Progece v

Ay CRANT Vancripion: Grant Acowly 402 Transaans Tansacon Agustnent
Anatyws Grovs: AL Q Shom Doiac PIOVTI0 M Fhrcwgh Dol haowoe @

Dale Type: oo Uon T Max Rows: M EFEE 1nses

Unit ot Source Sowrce Rl

"‘:‘ ::- Coomry - Shustogory Ot rnsaure Amowst Curvency pgrrpal) e '-::
o al a a Q 100 100,000 00 USD = - |

mo Qa Q Q 19014 £.400.00 USO = = *
TS~ | al a a 10084 2400 00 USD 1) a2

Mo Q a Q Q 100 €A 12,200 0O USO = = ¢
TS Q Q Q 10064 6,000 00 USD = a2

v q Q Q Q 10084 10.000.00 USO = =

v Q Qi Q! a 100 €4 20,000 00 USD = . |

coM Q Q Q Q 100 €A 10,000 0O LSO = <]

oo  Q Q Q Q 100 €A 20,000.00 USD = a

nEe Q Q Q Q 190 €A 10,000 00 USD = =

wEQ Q Q Q aQ 100 EA 20 000 00 USD = . |

COUR Q Q Q 100 €A 10,000 00 USD = =

ARV Q Q Q Q 100EA 20,000 00 USD = - |
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1.2 Reviewing Contract Information
In this topic, you will utilize the Contract Workbench to review contract and grant information.

After completing this test script you will be able to:

e Navigate through and review Contracts, Grants and Project Costing information in one
place.

Procedure

In this topic, you will use the Contracts Workbench to access revenue plan details for a
customer contract.
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Step

Action

1.

Begin by navigating to the Contracts Workbench search page.

Click the Customer Contracts link.
[Customer Contracts|

Click the Contracts Workbench link.

Q:mtracts Workbench

ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favortes |  Signout
Favorites - Main Menu > Customer Contracts > Contracts Workbench
@ New Window ? Help &, htip
Contracts Workbench
Enter any information you have and click Search. Leave fields blank for a list of all values
| reen e e
Business Unit: == I Q
Contract: begins with =] |
Description: begins with =] |
Sold To Customer: begins with =] | Q
Customer Name: begins with =] |
Contract Status: begins with =] | Q
Processing Status:  [= = =l
Contract Type: begins with =] | Q
Contract Classification: [= | =1
Region Code: begins with =] | Q
Contract Administrator:[ begins with =] | [sY
Master Contract # begins with =] | Q
[™ case Sensitive
Search Clear |pasic Search [E] Save Search Criteria
[Evaserptipaeton Vinis,CA_CONS_SRCH_ VW BUSTNESS 11|

Step

Action

The Contracts Workbench search page displays.

You must enter the business unit. Enter "MDJUD" into the Business Unit field.

Enter other criteria, if desired, to narrow your results.

Enter the Contract Id in the Contract field, if known.

Click the Search button.
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OoRrRACLE

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Customer Contracts > Contracts Workbench
s S [ .

Description: begins with ~ ’7
Sold To Customer: beginswith ~[ o
Customer Name: beginswith [ |
Contract Status: peginswith ~[ |a
Processing Status: =

Contract Type: begins with ~ Q

Contract Classification: =

Region Code: beging with Q M
Contract Administrator: begins with - a
Master Confract #: begins with Q
[Clcase sensitive

Search Clear |pasic Search Save Search Criteria
Search Results
View All

Sold To Contract Processing Contract Confract  Region

Contract Description Customer Customer Name Status  Staws  Type Classification Code 201
1101MDSCIP 11fccip-basic IV ACFiChildren's B R I} ACTIVE  Active GRANT Standard blank) ADM| 3
1101MDSCIT 11fcep-training IV ACF/Children's B R ]} ACTIVE  Active GRANT Standard (blank) ADM
2008-DD-BX-K010 10MACRO - QUALITY IMPROVEMENT GM-0000001 State Justice Institute ACTIVE  Active GRANT Standard blank) ADM|
CONO00001 (blank) IV ACF/Children's B R ] PENDING Pending  GRANT Governmt (blank) ADM
GRP000000000001 Grant Name GM-0000001 State Justice Institute ACTIVE  Active GRANT Standard blank) ADM|
GRP000000000003 test GM-0000002 Marvand Highway Safety Office ACTIVE  Active GRANT Standard (blank) ADM
JGR-COWIE-TEST-AWARD | Test DCowie Oprid GM-0000001 State Justice Institute ACTIVE  Active GRANT Standard blank) ADM|
JGR-SPONSORAWDO02 Test Contractto GM Award GM-0000008 Child Support ACTIVE  Active GRANT Standard (blank) OFF|
JGR-TEST-SOLDTOOPTIONS jar test sold 1o options GM-0000003 STOP Violence Against Women ACTIVE  Active GRANT Standard blank) ADM|
SJI-09-N-156 10COD - TEEN COURTS GM-0000001 State Justice Institute ACTIVE  Active GRANT Standard (blank) ADM
SPONSORAWDO01 Test Grant Proposal to Award GM-0000001 State Justice Institute ACTIVE  Active GRANT Standard blank) ADM|
SPONSORCONNUMD1 David C Grant GM-0000001 State Justice Institute CLOSED Closed GRANT Standard (blank) ADM
TEST-BHSSUE TEST BIISSUE GM-0000002 Marvand Highway Safety Office PENDING Pending  GRANT Standard blank) ADM|
JTEST-CUST-CHG TEST CUST CHG GM-0000002 Marvand Highway Safety Office PENDING Pending  GRANT Standard (blank) ADM|
TESTNEWCUST JIEST NEW CUST CATEST  TESTCAEFFDT PENDING Pendin GRANT Standard blank) ADM ~

a 0 ]

Step Action

6. A list of contracts display in the Search Results grid.

Select a contract for which you want to view revenue plan details. Click the desired
contract link.

NOTE: If your criteria retrieves one contract, you will be directed to the contract
specified.

[2009-DD-BX-KD1(

7. The Contracts Workbench for the specified contract displays.

Move the scrollbar downward to review additional data.

8. If you wish to review the revenue plan, you can click the Revenue Plan link in the
Contract Lines table. This will open up a new window in your browser.

9. Click the Return to Search button.
&L Return to Search

10. You have successfully completed the Reviewing Contract Information topic.

You have learned how to:
- Review contract information using the contract workbench
End of Procedure.
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In this topic your instructor will walk through an example of Contract/Project Information.

ORACLE
m.rm mym ) m.(mm ) omaym ) (eral Infoemation

Retatng Projects e g

Contract Namdar: GRP000000000008 L Sokd To Customar: ACEChadren's BuresuRogio
Ameadment Number: 0000000000 Contract Status: ATVE
Controct Lin: \ Price Type: R
Product; GRANT-REMBURSABLE
Descrpton; Grant Reimaursadie
A A s i e g
PC Busisess Unit MO0 Q Tracon iy Reen Limdy
[ing Limit: 100.000.00 Pertoem Liowt Chacking
[vscoont I0: Retamage
- Theted Prcing ListedPrigng
Avsociated Rotes e
) [fioctve Datn Sut Rate Selection Rate Set
10m1002  § Adw v Ry ) Q R @ &=
Ausocisted Prejocts K Acinitios e LT T
*Progect Descrpbon *Actvity Descnphion
£ 0000000000000 Q My GRANT Q ConAn ® =
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Lesson 2: Generating Revenue Accounting

Lesson Overview

After the customer contract is set up and activated, the Accounting Rules Engine - Rate-Based
Revenue process should be run to create rate-based contract accounting entries. Once the
accounting entries are created, you must create journals in the General Ledger using the Journal
Generator process.

Lesson Objectives
After completing this lesson, you should be able to:

e Process revenue accounting
e Generate journals for revenue accounting entries
e Review project accounting journals

2.1 Processing Grant Project Accounting

The Accounting Rules Engine - Rate-Based Revenue process generates the rate-based award
lines to the Project/Grant sub-ledger. The process generates the rate-based award accounting
lines that have a revenue recognition method of "As-Incurred”. These lines become journal
entries in the General Ledger when the Journal Generator process in run. See the Generating
Journal Entries topic for more information on the Journal Generator process.

After completing this topic you will be able to:

¢ Run the Revenue Recognition process
e Generate revenue (rate-based) accounting entries

Procedure

In this topic, you will run create a run control in order to run the Revenue Recognition process.
The process will generate rate-based award accounting lines in the Project/Grant sub-ledger.

Step Action

1. Begin by navigating to the Process Project Accounting page.

Click the Customer Contracts link.

[ Customer Contracts

2. Click the Schedule and Process Revenue link.
[Schedule and Process Revenue]

3. Click the Process As Incurred Revenue link.

Process As Incurred Revenue
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue
S New Window  ? Help B htip
Process Project Accounting

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Search by: Run Control IDbegins with |

[~ case Sensitive

Search | Advanced Search

Find an Existing Value | Add a New Value

Contract
Revenue

Step

Action

The Process Project Accounting search page displays.

To create a new run control, click the Add a New Value tab.

| Add a New Value |

OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue

S New Window  ? Help B htip
Process Project Accounting

Find an Existing Value Mﬂ a New Value

Run Control ID:
Program Name:|

Add

Find an Existing Value | Add a New Value

Page 17




Training Guide 0
GR230 Managing Customer Contract Q&}} G EAR S

General Enterprise And Resource Support
Revenue P iR

Step Action

5. The Add a New Value tab displays.
Enter a run control ID into the Run Control ID field.

6. Enter the appropriate program into the Program Name field (if not already
populated.

For example, enter "PSA ACCTGGL".
7. Click the Add button.

ORACLE

Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites = Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue

ENew Window 7 Help [ Personalize Page & htip =}

Process Project Accounting

Run Control ID:  GRANTREVENUE Report Manager Process Monitor |~ RU™
Program Name
Program Name: PSA_ACCTGGL Process Frequency: Aluays j'
Contracts Business Unit Q
Contract Type: Q 7 None
P I~ Fixed Fee
Contract Classification [ - | I Award Fee
Sold To: Q I~ Incentive Fee
Contract: { Q I Other Fee
Revenue Plan: Q *Option: Al -
From Date: 102712012 ]
Through Date: 102712012 El
‘Override Accounting Date: =
Project Type: Q
Project Manager:  a
& Process All
€ Process Costs
© Process Revenue
L
I” Process Milesiones
I~ Process Journal Eniries
[favascript:pAction_wind{document  wind, RUN_CHTL_PSA_AF_RUSINESS_LU... =
Step Action
8. The Process Project Accounting run control page displays.

Enter the request parameters. These parameters will be used to define the processing
rules and data to be included when the process is run.

9. In the Program Name section, verify that the Process Frequency field displays
either "Once" or "Always".

10. In the Contract Options section enter parameters to identify the contract for which
you want to generate accounting entries.
11. Enter "MDJUD" into the Contracts Business Unit field.
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Step Action

12. Identify a customer contract for which you want to process revenue accounting
entries.

Click the Look Up Contract button.

Look Up Contract

Search by: [Gontract =] begins with

| LookUp. | Cancel |advanced Lookup

Search Results

Miew 100 First @] 15

Sold To A . Contract Processing Contract Contract
Customer Status

Region .
= = Classification Code | S20iract Administrator

GM-0000001 State Justice Institute ACTIVE  Active GRANT Standard (blank) OFFICEOFCOURTS ADI

Step Action

13. The Look Up Contract window displays with contracts listed in the results grid.
To select a contract, click the contract link.

NOTE: You may need to enter search criteria to narrow the search results.

EPONSORAWARDH
14. Accept the default selections in the Cost Plus Fee Type section.
15. Click the Run button.
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ORrRACLE

%

GEARS

General Enterprise And Resource Support

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites  Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue

B New Window ? Help [ Personalize Page &, hiip

Process Scheduler Request

UserID: John.Turmer Run Control ID: GRANTREVENUE
Server Name: - Run Date: [10127/2012 £l
Recurrence: - Run Time:[2:20:57PM Resetto Current Date/Time
Time Zone: Q
Select Description Process Name Process Type Type *Format Distribution

F  PSAACCTGGL PSAACCTGGL  Application Engine  [Web =] [TXT =] Distribuiion

oK | Cancel

Step

Action

16.

The Process Scheduler Request page displays.

Click the Server Name list box.

| -~

17.

Click the PSNT list item.
lpsnr |

18.

In the Process List sections, verify that the PSA_ACCTGGL (Revenue

Recognition) process is selected.

19.

Click the O_K button.
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ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue

=)

Process Project Accounting

Run Control ID:  GRANTREVENUE Report Manager Process Monitor &
Process Instance 12490
Program Name
Program Name: PSA_ACCTGGL Process Frequency: NWaYE

Contract Options

Contracts Business Unit: MDJUD Q. administrative Office of Gourt
7 None
Contract Type: Q
| I Fixed Fee
Contract Classification I I Award Fee
Sold To: Q I Incentive Fee
Contract: SPONSORAWARD# Q I~ Other Fee
Run Control Options
Revenue Plan: Q *Option: Al ~
From Date: 102712012 El
Through Date: 1012772012 El
Override Accounting Date: [
Project Type: Q

Project Manager: Q

& Process All
© Process Costs
© process Revenue

Streamline Processing Options.

I~ Process Milestones
I” Process Journal Entries

[iav: ckion. in, PRCSRQSTOLG_WRK_LOACDP..]

B New Window ? Help [& Personalize Page &, htip £}

GR230 Managing Customer Contract
Revenue

Step

Action

20.

process you have run when you check the status.

Take note of the Process Instance number. This number helps you identify the

21.

Click the Process Monitor link to monitor the status of the process.

| MuliChannel Console | Add to Favorites | Sign out

Favorites  Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue

s

ENewwindow ? Help [ Personalize Page % ntp

Actions
User ID[JohnTumer @ Type | ] [Last =l [ 1 [pay =] Refresh |
server| =] Name | @ instance | to |
Runstatus[ 5]  DistributionStatus [ ¥] F Save OnRefresh
Process List Personalize | Find | View A1 | B | # Frst K 42012 0 L.
Select Instance Seq. Process Type Process Name User Run Date/Time Run Status m:"‘m’" Details
= 12490 Application Engine PSA ACCTGGL JohnTumer 10272012 22057PMPDT  Queued NiA Details
= 12468 Application Engine PC_WRAPPER JohnTumer 107262012 10:00:34PMPDT  Success  Posted  Detalls

Go back to Process Project Accounting

B Save | [ Moty

Process List | Server List
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Step Action

22. The Process Monitor - Process List page displays.

The process you ran is listed by process instance humber.

23. If needed, click the Refresh button until the Run Status changes to "Success" and
the Distribution Status is "Posted".

24, You can view the number of lines that were processed after the process runs
successfully.

Click the Details link.

Bea

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites = Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue
FNewWindow ? Help [& Personalize Page Bl http

Process Detail

Instance 12490 Type Application Engine
Mame PSA_ACCTGGL Description PSA ACCTGGL
Run Status Success Distribution Status Posted
frn
Run Control ID. GRANTREVENUE © Hold Request
Location Server © Queue Request
c
Server PSNT Cancel Request

 Deiete Request

Recurrence  Restart Request
Request Created On 10727/2012 2:21:33PMPDT Parameters Transfer
Run Anytime After 10/27/2012 2:20:57PMPDT WMessage Log Miew Locks
Began Process At 10/27/2012 2:21:57PMPDT Balch Timings
Ended Process At 10/27/2012 2:22:12PMPDT Vew Log/race
OK || Cancel |

[avascript submitAction_wind(document. wind, PMN_DERTVED_MESSAGELD...

Step Action

25. The Process Detail page displays.

In the Actions section, click the Message Log link.
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue

ENewwindow ? Help [ Personalize Page % ntp

Message Log

Instance: 12490 Type: Application Engine
Name: PSA_ACCTGGL Description: PSA_ACCTGGL

Severity Log Time Message Text
10 2:22:02PM 0rows selected from PROJ_RESOURCE into TAD
10 2:22:02PM 0 revenue rows in TA1
10 2:22:03PM 0 costrows in TAT.
10 2:2203PM 0 sharing rows in TA1
10 2:22:03PM 0 sharing rows in TAT
10 2:22:03PM Processing Project Transactions
Successfully posted generated files to the report
2:22:12PM e
| Rewm |

Step Action

26. The Message Log displays.

You can review the message log to see transactions posted by time.

ORACLE

Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites = Main Menu > Customer Contracts > Schedule and Process Revenue > Process As Incurred Revenue

FNewWindow ? Help [& Personalize Page Bl http

Message Log

Instance: 12480 Type: Application Engine
Name: PSA_ACCTGGL Description: PSA_ACCTGGL
Personaize | Fnd | View A1 | Frst L 47 0f 7
Severity Log Time Message Text
10 222:02PM 0rows selected fom PROJ_RESOURCE into TAD.
10 222:02PM 0 revenue rows in TAT
10 222.03PM 0 cost rows in TAT
10 |222:03PM 0 sharing rows in TA1
10 222:03PM 0 sharing rows in TA1
10 222.03FM Processing Project Transactions
Successiully posted generated files to the report
PP repository
| Retum |
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Step Action

217. Click the Return button.
28. You have successfully completed the Processing Grant Project Accounting topic.

You have learned how to:
- Stage revenue lines in the project-contract sub-ledger.
End of Procedure.

2.2 Generating Journals

Use the Journal Generator to create journals for accounting entries created by running the
Accounting Rules Engine - Rate-Based Revenue process. The Journal Generator is used when
accounting entries are created in GEARS modules other than General Ledger or in applications
external to GEARS.

After completing this topic you will be able to:

o Create revenue journals for transactions related to a grant contract award.

Procedure

In this topic, the journal generator will process accounting rows from the project-contract sub-
ledger to the General Ledger.

Step Action

1. Move the scrollbar downward to show the General Ledger link.

2. Begin by navigating to the Generate Journals page.

Click the General Ledger link.

[ General Ledged

3. Click the Journals link.
4. Click the Generate Journals link under Subsystem Journals.

enerate Journals
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Generalledger > Joumak > Subsystem Joumak » Generate Joumnak
S New Window  ? Help B htip

Generate Journals

Find an Existing Value Mﬂ a New Value

Run Control ID:|

Add

Find an Existing Value | Add a New Value

Step Action

5. The Generate Journals search page displays.

Enter the desired information into the Run Control ID field. Enter "JG_Grants".

6. Click the Add button.
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ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Generalledger > Joumak > Subsystem Joumak » Generate Joumnak

B New Window ? Help [ Personalize Page &, hiip

Generate Journals Request

Run Control ID:  JG_Grants ReporiManager  Process Monitor  (SsRUNs]
Journal Processing Options
™ Edit ™ Budget Check ™ Post

Process Request Parameters. Fand | View Al First K 4074 I Last

Request Number:
*SetiD:

*Accounting Definition Name:

Application Business Unit: MDJUD Q
Ledger Group: AcTUALS  |@y
Template: Q

*From Date Option: Begin Date - From Period H  From Date: &=
“To Date Option: End Date - To Period H  topate: &=

Leawe a field blank to select all ils values

| sove | [) Nefy | 4 Refresh (B Add ] UpdaleiDisplay

Step

Action

The Generate Journals Request page displays.

Use the Generate Journals Request page to enter the request parameters. These
parameters will be used to define the processing rules and data to be included when
the process is run.

ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites  Main Menu > General Ledger > Joumak > Subsystem Joumnak > Generate Journak

B New Window ? Help [ Personalize Page &, hiip

Generate Journals Request

Run Control ID:  JG_Grants ReporiManager  Process Monitor  (SsRUNs]
Journal Processing Options
™ Edit ™ Budget Check ™ post
Process Request Parameters
Process Frequency Request Number:
 Once
© Aways SetiD:
© Don't Run *Accounting Definition Name:
Application Business Unit: MDJUD Q
Ledger Group: ACTUALS | Q
Template: Q

*From Date Option: Begin Date - From Period H  From Date: &=
*To Date Option: End Date - To Period H  tobate: &

Leave a field blank to select all its values

|@ save | [Z) Noly | 4 Refresh | |Ex Add| | £ UpdateiDisplay |
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Step

Action

Click the Edit option.

Click the Budget Check option.
| Budget check

10.

Click the Post option.

11.

Enter the desired information into the Accounting Definition Name field. Enter a
valid value e.g. "CAPCDEFN".

12.

Click the Always option.
= Always

13.

Enter the desired information into the From Date field. Enter a valid
value e.g. "07/01/11".

14.

Click the Run button.

g
0l

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Generalledger > Joumak > Subsystem Joumak » Generate Joumnak

{0 New Window ? Help [& Personalize Page |2, hiip

Process Scheduler Request

User ID: james roberts

Run Control ID: JG_Grants

Server Name: x Run Date:|10/27/2012 ]
Recurrence: hd Run Time:|3:33:12PM Reset to Current Date/Time
Time Zone: Q
Select Description Process Name Process Type Type “Format Distribution
F  FS_JGEN FS_JGEN ppplication Engine  [Web =] [TxT =] Distribution
0K Cancel Refresh
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Step Action

15. The Process Scheduler Request page displays.

Click the Server Name list.

! =l

16. Click the PSUNX list item.

17. Click the O_K button.

OoRrRACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout
Favorites - Main Menu > General Ledger > Joumak > Subsystem Jounak > Generate Joumnals

ENew Window ? Help [ Personalize Page &, hiip

Generate Journals Request

Run Control ID:  JG_Grants ReportManager ~ Process Monifor S

Process Instance 124901
Journal Processing Options

~ V' Budget Checl ¥ Pos
7 Edit 7 Budget Check 7 Post
Process Request Parameters o [ View At First K1 1071 D Last
p'ss Lasi Request Number: 1 B
Once ’7
“SetiD: SHARE
& Amays SetlD: Q
€ Don't Run *Accounting Definition Name: CAPCDEFN |Q
Application Business Unit: VDJUD Q
Ledger Group: ACTUALS | Q
Template: Q
“From Date Option: Specify Date ~|  From Date: 0712011 [
“To Date Option: End Date - To Period H  topate: &=
Leave a field blank to select all its values
B save | =] Nelify | | Refresh Es Add Update/Display
[Evasenpr: e, N, PRCSRQSTOLG WRK_LORDP ..

Step Action

18. Be sure to note or record your Process Instance number. This number helps you
identify the process you have run when you check the status.

19. Click the Process Monitor link.
FProcess Monito
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Home | Workist | MuliChannel Console |  Add fo Favorites | Sign oul

Favorites  Main Menu > General Ledger > Joumak > Subsystem Joumnak > Generate Journak

I Newwingow  ? Help [ Personalize Page &) ntp
s
Actions
User Ijames roberts @, Type | ] [Last =l [ 1 [oar & Refresh
server| =] Name | @ Instance | to |

Run Status hd Distribution Status ~| [ save OnRefresh

2t First K1 43013 1 Last

Select Instance Seq. Process Type Process Name User Run Date/Time Run statys  Disiibution

Status. Details
= 12401 Application Engine FS_JGEN james roberls 10/27/2012 3:33:12PMPDT Queued NiA Details
T 12490 Application Engine PSA_ACCTGGL james foberts 10/27/2012 2:20:57PMPDT Success Posted  Detalls
= 12468 Application Engine PC_WRAPPER james roberls 10/26/2012 10:00:34PM PDT Success Posted  Defails

Go back fo Generate Journals
& Save | [Z] Hotity

Process List | Server List

Step Action

20. The Process List displays.

Click the Refresh button until the Run Status of the process you have just run
changes fror_n Queued to Success.

21. Click the Details link.
Details
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ORrRACLE
|
Favores  Main Menu > General ledger > Joumak » SubsystemJoumak » Generate Joumals

Process Detail

Instance 12491 Type Application Engine
Name FS_JGEN
Run Status Success

s e 1 LU s s s

Description FS_JGEN
Distribution Status Posted

Run Control ID JG_Granls © Hold Request
Location Server © Queue Request
c
Server PSUNX Cancel Request
 Deiete Request
Recurrence

 Restart Request

Request Created On 10/27/2012 3:33:44PMPDT Parameters Transfer
Run Anytime After 10/27/2012 3:33:12PMPDT Message Log View Locks

Began Process At 10/27/2012 3:34:03PMPDT
Ended Process At 10/27/2012 3:34:17PMPDT

Balch Timings
View Log/Trace

Cancel |

in0, PMN_DERIYED MESSAGELQG. .,

av: ction,

Workist |

[}

GEARS

> General Enterprise And Resource Support

MultiChannel Console | Add to Favorites | Sign out

ENewwindow ? Help [ Personalize Page % ntp

Step Action

22. The Process Detail page displays.

Click the Message Log link.

ORrRACLE
Home |
Favorites - Main Menu > GeneralLedger > Joumak > Subsystem Joumak > Generate Joumab

Message Log

Type:
Description: FS_JGEN

Instance:

12491
FS_JGEN

Application Engine
Name:

Severity Log Time Message Text
Joumal Generator processing has begun 2012-10-27-
15.34.04.000000

Request 1 complete 2012-10-27-15 34 06.000000. 0

10 3:34:04PM

Workist |

MultiChannel Console | AddtoFavortes |  Sign out

ENewwindow ? Help [ Personalize Page % ntp

10 [33406PM - joumals created | Eplain |
P - Lo e SR |
Journal Generator processing complete 2012-10-27- rree————
o 334.10PH 15.34.10.000000 | Eplain |
Successhully posted generated files to the report r—
3:34:17TPM repository | Explain

| Retum |
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Step Action

23. The Message Log displays.

Review the message log for further details.

OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Generalledger > Joumak > Subsystem Joumak » Generate Joumnak

ENewwindow ? Help [ Personalize Page % ntp

Message Log

Instance: 12491 Type: Application Engine
Name: FS_JGEN Descripfion: FS_JGEN
Personaize | Find | View AITEY | 3 Frst K 45015 1 [ast
Severity Log Time Message Text Explain
®  |szaemy :gng::]\f;gg{;:?r processing s begun 2012-10-27- g
- P — T:I?F:!ZT; LEZ'LZ'E‘E 2012-10-27-15.34.06.000000. 0 e
- — g;tmme requests. Joumnal Generator calling Journal =
10 334-10PM ‘:guggﬂuguegueézlgrDfaceiimg complete 2012-10-27- Explain
— iupl:;:;fﬂﬁgjllypuﬁtedgeneratedﬁles tothe report =
Refum |

Step Action

24, Click the Return button.
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Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites  Main Menu > General Ledger > Joumak > Subsystem Joumnak > Generate Journak

Process Detail

Instance 12491 Type Application Engine

Name FS_JGEN Description FS_JGEN
Run Status Success Distribution Status Posted

Run Control ID JG_Granis  Hold Request
Location Server © Queue Request
© Cancel Request
 Delete Request
 Restart Request

Server PSUNX

Recurrence

Request Created On 10/27/2012 3:33:44PMFPDT Parameters Transfer
Run Anytime After 10/27/2012 3:33:12PMPDT Message Log View Locks
Began Process At 10/27/2012 3:34:03PMPDT Batch Timings
Ended Process At 10272012 3:34:17PMPDT Mew Log/Trace

OK Cancel

ENewwindow 7 Help [ Personalize Page & hip

Step Action

25, Click the OK button.

26. You have successfully completed the Generating Accounting Entries and Journals

topic.

You have learned how to:
- Create revenue journals for project costing transactions.
End of Procedure.

2.3 Reviewing Project Accounting Journals

The GEARS General Ledger provides a series of inquiries that enable you to review ledger
summary and detail information based on selected ChartField combinations. These inquiries use
several successive views that enable you to access journal line details. The ledger inquiry also
enables you to drill down across products from account balances in the General Ledger to specific
transaction entries in other GEARS Financial and Distribution applications.

In this topic, the generated journal will be reviewed.

After completing this topic, you will be able to

e Review a general ledger journal.

Procedure
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In this topic, the previously generated journal will be reviewed.

Step

Action

Move the scrollbar downward to show the General Ledger link.

Click the General Ledger link.
|[> General Ledged

Begin by navigating to the Journals page.

Review Financial Information|

Click the Review Financial Information link.

Click the Journals link.
ournals

ORrRACLE

Favorites  Main Menu > General Ledger > Review Fnancial Information > Joumnak

Journals

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

[ Find an Exsting Value [ ERTACITD

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

& New Window  ? Help &, http

Inquiry Name:[ begins with =] |

Search Glear  |pasic Search Save Search Criteria

Find an Existing Value | Add a New Value

Step

Action

The Journals search page displays.

Click the Add a New Value tab.
| Add a New Value |
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites - Main Menu > GeneralLedger > Review Financil Information > Joumak
S New Window  ? Help B htip

Journals

Find an Existing Value Mﬂ a New Value

Inquiry Name:|

Add

Find an Existing Value | Add a New Value

Step Action

6. The Add a New Value tab displays.

Enter the desired information into the Inquiry Name field. Enter a valid
value e.g. "Jrnlingry".

7. Click the Add button.
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Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites  Main Menu > General Ledger > Review Fnancial Information > Joumnak

Journal Inquiry

Journal Criteria

Inquiry *Unit “Ledger *Year “From Period “To Period
JRNLINQRY Mool [ e [a [ &
Journal 1D Date Status Source Currency stat

Sequence Sort By Max Rows

a | | Journal ld =l 100

{0 New Window ? Help [ Personalize Page &,

Suspense Status

Document Type

\ la | | o [la [ a [ a

Attachment Exist

[javaseript:paction_winD{document wind, TNG_CRIT_TEL_LEDGER $prompt’);

Step

Action

The Journal Inquiry page displays.

Click the Look up Ledger (Alt+5) button.

Look Up Ledger

Business Unit: MDJUD

Ledger: [begins win =] |

Search Results

lew 100 First [4] 1of1 [3] Las
ACTUALS Actuals Ledger

[iavascript:doUpdateParent{document wind, #ICRow0;
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Step Action
9. The Look Up Ledger page displays.

Click the ACTUALS link for this example.

10. Click the Look up Year (Alt+5) button.
Look Up Year
e
@\@\@\ms\cmokm
Search Results
Step Action
11. The Look Up Year page displays.
Click the 2012 link.
12. Enter the desired information into the To Period field. Enter a valid value e.g. "1".
13. Enter the desired information into the To Period field. Enter a valid value e.g. "12".
14. Click the Look up Journal ID (Alt+5) button.
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| |Basic Lookup

Search Results

iew 100 First [4] 123033 [3] Las
Journal ID  Journal Date Description
DOOGOGOITE 09102012 |(blank)

10000000180 09/11/2012 |Budget fest
0000000185 09/172012 (blank)

Confiquralion Unil Test
Configuration Unit Test
Configuration Unit Test
0000000130 031122012 iank)

0000000132 031122012 (iank)

0000000203 03242012 iank)

0000000205 03242012 (iank)

(0000000208 09/25/2012 |Enter a journal that will fail
0000000208 09/27/2012 |Budgettest
0000000211 10/03/2012 (blank)

0000000213 10/04/2012 (blank)

0000000214 10/04/2012 (blank)

0000000215 10/04/2012 (blank)

0000000216 10/04/2012 (blank)

0000000217 10/04/2012 (blank)

0000000218 10/12/2012 (blank)

0000000220 10/12/2012 (blank)

0000000221 10/12/2012 (blank)

10000000222 10/12/2012 (blank)

0000000223 10/12/2012 (blank)

10000000224 10/12/2012 (blank)

0000000225 10/12/2012 (blank)

0000000276 10/22/2012 (blank)

0000000277 10/22/2012 (blank)

0000000280 10/25/2012 (blank)

0000000281 (blank)
CAGMD00206 CAGRANTS
CAGNO00207 091252012 |CAGRANTS

YEO00001 mals from closing

YED0000196 07/01/2013 Journals from closing

javascript: doUpdateParent{document. wind, #1CRow30%;

Step Action

15. The Look Up Journal ID page displays.

Select the appropriate link. In this example, click the CAGMO000207 link.
CAGMOOO20T

16. Click the Search button.

s
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ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favortes . Main Menu > General Ledger > Review Fnancal Information > Joumals
ENew Window ? Help [ Personalize Page &, hiip
Journal Inquiry
Inquiry “Unit “Ledger “Year “From Period “To Period Suspense Status
JRNLINGRY MDD @ [acTuas @ [2013q 1q 12/a
Journal ID status source Currency stat Document Type
CAGID00207 Q Q Q Q
User Sequence Sort By Max Rows Attachment Exist
[ a | Journal ld - 100 -
Personalize | Find | B First K1 4 074 I Last
Journal ID Date UnitlU  Status Source &:s‘:h"‘:"“ User Unpost Date  Descr
CAGMODO207 |09/2572012  MDJUD Posted | GM No Susp james.roberts 090252012 CAGRANTS
< | 3
|2 save | [ Notity |
av: ckion, in0, JOURNAL_ID_WRK$0'Y;
Step Action
17. Click the CAGM000207 link.
ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favgjites  Main Menu > Customer Contracts > Review Revenue > As Incured Jml Acctg Lines
ENew Window 7 Help [& Personalize Page & htip

As Incurred Journal Accounting Lines

Journal ID
Business Unit MDJUD Journal CAGMO00207 Date 092512012
Ledger ACTUALS Line 2 Line Descr CAGRANTS B Joumat

Personalize | Find | Vie:

First K 1011 O Last

Journal ID Journal Date  PCA Fund  Account Program  Dept

CAGMD00207  09/25/2012 DO00& o001 9545
4] |

BODG AY20

|B save | & RetuntoSearch [=] Hotify

PCA Fund  Account Program  Dept Am'.':'::r Approp Yr  PC Bus Unit  Project Activity Analysis Type  Source Type
DOODG D00 9546 BO0G ADDOG | AY2013 UNITTEST-GMCAPC
<) | 3
Base Currency USD Base Amount -1,000.00
Currency usD Transaction Amount -1,000.00
Statistics Code Statistic Amount

First K1 1 o7 4 1 Last

13 UNITTEST-GMCAPC
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Step Action

18. The As Incurred Journal Accounting Lines page displays.

Review the Journal Accounting Lines.

19. You have successfully completed the Reviewing Project Accounting Journals topic.

You have learned how to:
- Review project accounting journals
End of Procedure.
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Course Summary

7

You have successfully completed the GR230 Managing Customer Contract Revenue course. In
this course, you have learned how to:

Congratulations!

e Review existing revenue plans and pending revenue information
e Process and generate grant contract award revenue accounting entries
e Review grant revenue accounting journals in the General Ledger

We hope that you found this class informative, interactive, and fun. Check out other GEARS
training courses, available on the GEARS website at http://courtnet/gears/index.html
(http://courtnet/gears/index.html).

We are always looking for opportunities to improve our courses. If you have ideas on improving
this course please share your feedback by sending us an email at gears@mdcourts.gov
(mailto:gears@mdcourts.gov).
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